Manual pro platformu Zoom

FF UP nakoupila placené licence platformy Zoom.us od spolecnosti cesnet

Instalace

e Prihlaste se na https://cesnet.zoom.us/

200Mm

Video Conferencing

Connect to a meeting in progress
Start a meeting
Configure your account

Made with Zoom

o Pfihlasovani: je nutné se registrovat vlastnim upol G¢tem, potom CVT mtize Vasemu uctu
pridélit licenci. Dékanat FF UP uptesni pocet licenci pro jednotlivé katedry.

Log in with

Palacky University Olomouc

[ Another account
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e Zakladani schuizek: Po registraci se pripojite do administrativniho rozhrani Zoomu, kde
muZete planovat hodiny. Rozhrani je anglicky a v nékolika dalsich jazycich, ale ¢estina mezi
nimi neni.

REQUESTADEMO  1.888799.0125 RESOURCES v  SUPPORT

zool l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN AMEETING HOST AMEETING ~ O
Profile My Meetings - Schedule a Meeting
Schedule a Meeting
Webinars
Topic My Meeting
Recordings
. Description (Optional) Enter your meeting description
Settings

Account Profile

Reports
When 03/22/2020 m 100 v PM v
Duration o v | mi

Attend Live Training 1 hri 0 min

Video Tutorials
Time Zone (GMT+1:00) Prague Bratislava v

Knowledge Base

~ Recurring meeting

Registration Required

Druhd moznost je nainstalovati si aplikaci Zoom.us na vlastni pocita¢ nebo telefon. Volby jsou
podobné, ale rozhrani je jednodussi.
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Sunday, March 22

New Meeting ~ Join
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Schedule Share Screen v



V obou pripadech se schiizky organizuji podobné, bud prostifednictvim Meetings ve webovém
rozhrani nebo Schedule v aplikaci. Nasleduje nasledujici volba, kde je tfeba upfesnit cas
schizky/aktivity a vygenerovat odkaz, ktery poslete studenttim prostfednictvim Moodlu, nebo
kolegtim mailem/MS Teams.

Schedule Meeting
Topic Jméno pfedmétu
DAS/5UJ [pond&li 9.45-11.15] 4 (aby se Studentﬂm
Date \ ’ kurzy nepletly)
[23/03/2020 <[ ousAm v\ to [za/oa/zozo <[ nfBam vj\
() Recurring meeting Time Zone: Prague Bratislava ~
Meeting ID
Cas SChLo,IZky () Generate Automatically © Personal Meeting ID 548-607-9257
Password
u volné verze max. 40 minut, =~ O Reairemesting < Pfistupnost schizky
ale stejna skupina mlze po video
kratké prestavce ihned Host (O on O off Participants () On O Off
pokraCovat -
. () Telephone () Computer Audio © Telephone and Computer Audio Propojeni S

Dial in from United States Edit

kalendafem (muze

Calendar integrovat Outlook)
() ical O Google Calendar () Outlook () Other Calendars

Advanced Options ~

.
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Kdyz byla schiizka vytvofena, objevi se v kalendafi, jako naptiklad zde, kde ji mtZeme dale
upravovat:

] (] o Y’
bt o Home Chat Meetings  Contacts Q Search @
c Upcoming Recorded
548-607-9257 KAS Pondélnik [8.00]

My Personal Meeting ID (PMI)
8:00 AM - 9:00 AM

Mon, Mar 23, 2020 Meeting ID: 548-607-9257

KAS Pondginik [8.00] D (o commiation | [ sean | [ xpoete | (sommemaroom | MOZNOSi Uprav
8:00 AM - 9:00 AM
Meeting ID: 548-607-9257

s ing Invitati
DAS/5UJ [pondéli 9.45-11.15]
9:45 AM - 11:15 AM

Meeting ID: 548-607-9257 \
Naplanované schlizky

KAS Pondélnik [13.15] 1
1:15 PM - 1:45 PM

Meeting ID: 548-607-9257




Schiizku zahdjime modrym tlacitkem start, po jehoz zmacknuti se ndm objevi nasleduyjici volby,
kde jsou jiz vSechny zdkladni funkce pro organizatora schiizky ptistupné.

Poradatel skupiny (ang. host) ma nékteré funkce, které Gcastnici schtizky nevidi. Pékny ptehled
a tutoridly jsou v pfiloZeném anglickém navodu.
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Dilezité funkce:

y
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C Upcoming

548-(

My Persona

Mon, Mar 23, 2020

KAS Pondélnik [8
8:00 AM - 9:00 AM

Meeting ID: 548-607-
DAS/5UJ [pondél

9:45 AM - 11:15 AM
Meeting ID: 548-607-

GACR Meeting
10:00 AM - 12:00 PM
Meeting ID: 548-607-

KAS Pondélnik [1:

1:15 PM - 1:45 PM
Meeting ID: 548-607-

Invite

Meeting Topic:
Host Name:

Invitation URL:

Participant ID:

Join Audio

Computer Audio Connected

Zoom Meeting ID: 548-607-9257 8«
Search (K]

Franti$ek Kratochvil's Personal Meeting Room
Franti$ek Kratochvil
https://cesnet.zoom.us/j/5486079257

Copy URL
62
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Share Screen Invite Others

Zde jsou hlavni funkce Zoomu.
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Polling Share Screen Record  Breakout Rooms  More

Virtual background: umoznuje filtrovat pozadi, kdyz pouzivate kameru
Chat: umoziiuje zpétnou vazbu, stejné jako reakce (rozumim, nerozumim, pomaleji, ¢as na

kavu)

Ankety (polling) umoznuji okamzitou zpétnou vazbu velké skupiny, kdyz jimi pribézne
prokladate schiizku/ptrednasku/seminaf



Add a Poll

Podmét

Anonymous? @

Ktere slovo v ndsledujici vété je podmét:

John was given presents by all his friends.

© Single Choice Multiple Choice
friends
John
presents
no idea

Answer 5 (Optional)

Record: aktivitu je mozné nahrat a zpétné nahrat na Moodle.

U velkych skupin je moznost tzv. Breakout rooms, tedy rozdéleni do mensich diskusnich
skupin, které mohou fesit dil¢i témata, ktera jim potradatel pridéli.

Déle je mozné streamovat zivé ptes YouTube, Facebook nebo jinou platformu.

Sdileni obrazovky prostfednictvim Share Screen (je dobré si uklidit na plose a pozavirat
okna, kterd nechceme ukazovat)

Po ukonceni aktivity zavieme schtizku ¢ervenym END MEETING v pravém dolnim rohu.

Dalsi informace

Attendee Attention Tracking: https://support.zoom.us/hc/en-us/articles/115000538083-Attendee-
attention-tracking

Polling: https://support.zoom.us/hc/en-us/articles/213756303-Polling-for-Meetings

Breakout Rooms: https://support.zoom.us/hc/en-us/articles/206476093-Getting-Started-with-
Breakout-Rooms

Non-verbal Feedback: https://support.zoom.us/hc/en-us/articles/115001286183-Nonverbal-Feedback-
During- Meetings

Virtual Backgrounds: https://support.zoom.us/hc/en-us/articles/210707503-Virtual-Background
Sharing a Screen: https://support.zoom.us/hc/en-us/articles/201362153-How-Do-I-Share-My-Screen-
Whiteboard: https://support.zoom.us/hc/en-us/articles/205677665-Sharing-a-whiteboard
Annotation: https://support.zoom.us/hc/en-us/articles/115005706806-Using-annotation-tools-on-a-
shared-screen- or-whiteboard

Transcription of meetings: https://support.zoom.us/hc/en-us/articles/115004794983-Automatically-
Transcribe- Cloud-Recordings-

Chat: https://support.zoom.us/hc/en-us/articles/203650445-In-Meeting-Chat



