Student — podklad pro zadani tématu VSKP

(English bellow on pg. 7)

[11 NUTNE ! Nastavit upozornéni v portalu STAGuU na "Udalost v aplikaci Témata
kvalifikacnich praci"

Vitejte Prohliz Uchazec¢ Info ke STAGu Porta

Kvalita vyuky

I Priibéh studia

Informace o uZivateli a jeho rolich v IS/STAG

b _ Role / uzivatel Student: | NN = 1nfo

Poplatky za !
Max. doba studii

Vizualizace studia

Zbyvajici povinnosti

Zépis na terminy Seznam oznémelal Nastaveni odesilani I Q‘

Moje daje Nastavte si oznameni, kterd se tykaji Vaseho studia:

Semestralni prace Jazyk zaslanych e-maild (Cestina v |

Soubo udenta
e Spolecné nastaveni vsech typd a B - - v | (toto spolecné nastave

Studijni materialy

Hromadné oznameni |E-mail ihned v \
Predzépis -

Nova aktivita v e-learningovém systému |- dle spole&ného nastaveni - v \
Graficky predzapis R .. = =

Novy soubor k dispozici ke stazeni |- dle spoleéného nastaveni - v \
KrouZkovy predzépi

uSouy iedepis Odepsani studenta z fronty cekatelid na termin ]- dle spolecného nastaveni - v \

Burza z5pisd PriloZeni souboru k jiZ stivajicimu vyjezdu |- dle spoleéného nastaveni - v
Temata VSKP PriloZeni souboru k pfihlasce k nabidce vyjezdu ]— dle spole¢ného nastaveni - v \
Kvalifikacnf prace PRlaZeni soublonik priasce K presi PR e e D N v v)
Kontrola plagitorstvi 4 Udalost v aplikaci Témata kvalifikagnich praci |E-mail ihned v
Praxe VioZeno hodnoceni ti¢astnika praxe - dle spole&ného nastaveni -
ECTS vyjezdy Vypsani nového zkouskového terminu Neodesilat, nenkazovat ani v partiks

Neodesilat, ukazat jen v portalu
E-mail ihned

E-mail souhrnny kaZdou hodinu

ECTS pfijezdy Zapsani studenta z fronty &ekateld na termin

Hodnoceni kvality Zapsani znamky & zapoctu u predmétu

Studentské zadosti Zména stavu u pijezdu E-mail souhrnny denné
Automatické zprévy Zména stavu u vyjezdu |- dle spoleného nastaveni - v |
Upominky Zména ve vyjezdové LA (EWP) |- dle spole&ného nastaveni - v |



FIF VSKP postupy pro studenta

1 Zadat nové téma

POZOR: Student si m{Ze registrovat maximalné jedno téma VSKP.

Vitejte EUGERUGHTLN Prohlizeni  Kvalita vyuky  Ucl

Pribéh studia Informace o uZivateli a jeho rolich v IS/STAG

Vizualizace studia OO  » I - s

Zbyvajici povinnosti

2 3 Témata kvalifikacnich praci (S056)
Zapis na terminy

Moje tdaje l(/

Semestralni prace I N L
Vyhledavani | Nové téma 3

Soubory studenta

Téma prace
Studijni materialy B s

Tisk podkladu pro zadani bakala¥ské prace. Format: PDF[Z

Predzapis Zarazeni kvalifika&ni prace

Graficky predzépis & Typ tématu™  Zadané studentem
Krouzkovy predzapis & Pracovidté* | Zvolte pracoviéts
Burza zapis( S Ak. rok zadani*  2022/2023 v
Témata VSKP 2 2 Ak. rok obhajoby® ' 2023/2024 v

. e v o- - I Tim melna® | halallZaLd fna

ver. 1.3

» Veskery text vepisujte pfimo do formulare STAGuU a nepouzivejte Word pro pfipravu textu!!!

Zamezite tim vloZeni specidlnich znak( Wordu, které nasledné znemoznuji praci

s podkladem.

* ,Garant oboru“ - ackoli se jedna o garanta nového studijniho programu, STAG pouziva staré

oznaceni ,,obor”, tedy oznaceni v navodu ,garant oboru”“ odpovida novému ,,garant programu”
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& Chei pouzit Tex [

& Zasady pro vypracovani™

Zasady pro vypracovani by mély obsahovat cil prace, konkretizaci cile a tématu préce
véetné jejich oddvodnéni, navrh postupu reseni a harmonogram prace. Pfi vypliovani
téchto polozek se ridte pokyny katedry ¢i garanta programu a zvoleného vedouciho prace.

& Chei pouzit Tex [

& Literatura*‘J\

Literatura by méla obsahovat 3-5
odbornych  zdroji  uvedenych
v souladu s citaéni normou.

Dalsi informace
= Rozsah privodni zpravy -
& Rozsah grafickych praci - Jazyk, ve kterém bude prace psana
(defaultné je nastavena cestina).

& Forma zpracovani  elektronic

/

B Jazyk  Cestina v

* Po celou dobu vypracovavani podkladu ponechte Stav schvalovani podkladu: Studentem
zaloZen podklad VSKP. MiiZete se k nému volné dle potieby vracet a editovat jej.
Nenastavujte podklad do stavu Studentem dopracovdn podklad VSKP dokud si nejste zcela
jisti, Ze jiz je vSe v poradku a chcete podklad odeslat vedoucimu prace ke schvaleni!!!

Interni udaje

Nezapomeiite zménit stav schvalovani. Jinak nebude mozné provadét dalsi
kroky potfebné k zadani tématu.

& Stav schvalovani™ l Studentem zaloZen podklad VSKP VI

UloZit a zadat dalsi |

= | presto, e podklad je ve stavu schvalovani Studentem zaloZen podklad VSKP, vedouci prace
na néj muZe nahliZet a popfipadé studentovi ,,mimo protokol” poradit zmény k dopracovani.

»  Dokud je podklad stéle ve stavu Studentem zaloZen podklad VSKP, mize jej student kdykoliv
odstranit a zadat novy.



Burza zapisf B Seznam témat

I Témata VSKP Nazev tématu Typ tématu Akademicky rok  Obs / max P
ri
Kvalifikaéni préce Typ prace Pracovidts Vedoud prace Stav schvalovani zadani obhajoby <
Kontrola plagiatorstvi v %
£ 2022 2023 1 5
Praxe 4 Studentem zaloZen Odstranit

= podklad VSKP
ECTS vyjezdy

= Jakmile je student presvédcen, Ze podklad je natolik dopracovan, Ze jej jiz mlze predloZit ke
schvaleni, nastavi Stav schvalovéni: Studentem dopracovdn podklad VSKP a UloZit.

Student by si mél velmi dobfe rozmyslet, jestli chce podklad preklopit do stavu Studentem
dopracovdn podklad VSKP, jelikoz po zméné stavu na Studentem dopracovdn podklad VSKP,
ztrdci moznost provést jakykoli zasah do podkladu. Dale jiz do néj m(iZze zasdhnout jen
vedouci prace nebo studijni referentka. Systém odesle notifikaci vedoucimu prdce s vyzvou
ke schvaleni podkladu VSKP.

Po schvaleni podkladu vedoucim prace schvaluje podklad i garant oboru*. Pokud oba téma schvali,
dostane student notifikaci o tom, Ze téma je schvalené.

Nic dalSiho neni ze strany studenta potieba provadét. Student nic netiskne a nic nikam nenosi.

Téma VSKP je timto pro studenta zavazné.

2 Oprava/smazani zamitnutého tématu

*  Pokud vedouci prace nebo garant oboru* zamitnou téma, student dostane notifikaci o této
uddlosti.

= Téma je podsviceno riZové a zobrazi se i moznost Odstranit téma a tedy zadat téma nové (viz
bod 3).

KrouZkovy predzapis Tisk podkladu pro zadani bakalafské prace. Format: PDF(Z?
Burza zapist B8 Seznam témat
I Témata VSKP Nazev tématu Typ tématu Akademicky rok  Obs / max i
Typ prd véts  Vedoud pré Stav schvalovéni zadani obhajob i
Kvalhkatniprace Typ prace Pracovists edoudi price av schvalovani zadani obhajoby
e e ]
Kontrola plagidtorstvi v =] Zadané studentem
7 S
s s 022 2023 1 X
Praxe @ Garntemiobori | L Odstranit
e & pakaliiski () ks NN zamitnut studentlv
ECTS vyjezdy podklad VSKP
ECTS piijezdy Legenda
Hodnocenf kvality =C. Téma Ceka na schvaleni

Téma je schvalené

Studentské Zadosti i :
& Téma je zamitnuté

Avbamaaticld sardins

» Student provede zmény poZadované vedoucim prace nebo garantem oboru* uvedené
v poznamce a klikne na UloZit.



& Chci pouzit TeX [J

B I

i
.o
i
X
i
X
S

Hermannova, H., Munichova, D., Nerandti€, Z. (2014). Zaklady

hipoterapie. Profipress
& Literatura™® Zména spusti nové schvalovani

Nerandtic, Z., (2006). Animoterapie, aneb, Jak nas zvirata 1€¢i:

dravotnickych a socialnich ustavi. Albatros. Vedouci préce i garant oboru*

e do poznamky vpisuji dlvody

zamitnuti tématu VSKP.

Nejprve musite ulozit zmény provedené v podkladu
tlacitkem UloZit. Teprve poté budete moci zménit stav
schvalovani na Studentem dopracovdn podklad VSKP a

Interni idaje

& Stav schvalovani* | Ugitelem zamitnut student(iv podklad VSKP
[09.02.2023 13:47:49]

& Poslednf pfidand poznamka NN ('y.Cujic)

Dopliite dalsf literaturu. Jedna kniha ne

Zobrazenim provedenych akci se
vypiSe historie schvalovani vcetné

Zobrazit/skryt formulaf pro pidani obsahu vsech vepsanych pozndmek.

Zobrazit provedené akce

* Nasledné je student upozornén, ze schvalovaci proces se vraci na zacatek a tedy bude muset
pozdéji podklad znovu prepnout do stavu Studentem dopracovdn podklad VSKP.

Web stag-demo.upol.cz iikd

UloZeni ddleZitych zmén shodi stav schvalovéni na poéatecni. Téma
proto bude nutné schvalovat znovu od zacatku. Opravdu cheete zmény

uloZit?
“ Zrug It

* POZOR!!! Teprve tedy po uloZeni zmén provedenych v podkladu je studentovi umoznéna zména
stavu podkladu na Studentem dopracovdn podklad VSKP. Student nastavi Studentem dopracovdn
podklad VSKP a znovu klikne na UloZit. V tuto chvili je odesldna notifikace vedoucimu prace, 7e
ma opravené téma pripraveno ke schvaleni.

Interni ddaje
Nezapomerite zménit stav schvalovani. Jinak nebude mozZné provadét dalsi
kroky potfebné k zadani tématu.
& Stav schvalovani™ I Studentem dopracovan podklad VSKP VI

[08.02.2023 20:29:35]
& Posledn pridana poznamka | N RN (G- rant studij. oboru(i))
Test v poli Poznamka pii zamitnuti tématu VSKP.

Zobrazit/skryt formulaf pro pfidani pozndmky

= Aktualni stav schvalovani zjisti student v informacénim fadku, viz obr. nize.



A Téma prace ERSESILIE

Predzapis

at: PDE(Z
<. Téma zatim nebylo schvaleno. Schvalovani bude nyni provadét uZivatel s roli Vyucujici. I

Graficky predzapis

Krouzkovy predzdpis  Toto téma Vam bylo pfidéleno.
Burza zépisi < Piedchozi Dalsi »
Zarazeni kvalifikacni prace

I Témata VSKP - =
————— & Typ tématu™  Zadané studentem

Kvalifikacni prace & Pracovidtd* | KSA - Katedry sociologie, andragogiky a kulturni antropologie

Po schvéleni Tématu VSKP poslednim schvalovatelem v procesu tj. garantem oboru*, pfijde
studentovi notifikace s informaci o schvaleni tématu.

Notifikace o ukonceni schvalovaciho procesu je zasldna studijni referentce, ktera nasledné podklad
zpracuje ve STAGu.

3

Zmeéna jiz jednou kompletné schvaleného tématu

Zména tématu nebo vedouciho VSKP schvaleného vedoucim prace i garantem oboru* podléhd
Zadosti.

Pokud chce student zménit téma a/nebo vedouciho VSKP ve stejném akademickém roce, jako
zadal téma pUvodni, pozada pisemné o umoznéni zmény garanta oboru* na formulati obecné
Zadosti (https://elf2.upol.cz/), kdy v Zadosti pfimérené argumentuje potfebu zmény tématu
a/nebo vedouciho prace a jeji davod. Pokud garant oboru* zménu povoli, zamitne jiz kompletné
schvalené pavodni téma VSKP v IS Stag. Nasledné m(iZe student zadat nové téma. Zadost a své
vyjadreni k ni garant oboru* odevzda neprodlené na studijni oddéleni FF UP. Postup zaloZeni
nového tématu je totozny jako postup uvedeny vyse. O zméné vedouciho prace je student
povinen informovat plvodniho vedouciho prace.

Pokud chce student zménit téma a/nebo vedouciho VSKP v jiném akademickém roce, ne? ve
kterém zadal téma pUlvodni, pozada o umoznéni zmény pisemné garanta oboru* na formulafri
obecné Zadosti (https://elf2.upol.cz/), kdy v Zadosti pfimérené argumentuje potfebu zmény
tématu a/nebo vedouciho préce a jeji divod. Pokud garant oboru* zménu povoli, umozniuje IS
STAG studentovi téma zadat bez omezeni a nahradit tak téma ptvodni. Zédost a své vyjadreni k
ni garant oboru* odevzda na studijni oddéleni FF UP. Postup zaloZeni nového tématu je totozny
jako postup uvedeny vyse. O zméné vedouciho prace je student povinen informovat plvodniho
vedouciho VSKP e-mailem zaslanym z jeho univerzitni adresy.

English version

Student — basic background for entering the topic of THESIS

Il NECESSARY !!l Set notifications in the STAG portal for "Udalost v aplikaci Témata
kvalifikacnich praci — Thesis topics events”


https://elf2.upol.cz/
https://elf2.upol.cz/

FIF VSKP postupy pro studenta ver. 1.3

Welcom: Browse IS/STAG  Quality of teaching  Applicant STAG |

Course of study Information about user and his IS/STAG roles

vislizationof sty 9 | (0 @ED | 3y I o /< socer I 0, T4

Remaining obligations

Registration for List of notlﬁcatlols I Delivery settings I @'
examinations Set up notffications on events related to your studies:
My data E-mail language !ﬁzech N |
Semestral works ( Y
Common notification settings: |- not set - v | (These common settings will br
Student's files
Change in timetable |- based on common settings - v \
Study resources =
Changes in outgoing mobility LA (EWP) |- based on common settings - v |
Pre-registration ]
Deleting from the waiting queue |- based on common settings - v \
Graphical pre-registration = = 3
Doc ts attach t to the arrival form |- based on common settings - v |
Study group pre- 3
Y OROUEP Documents attachment to the departure form |- based on common settings - v \
Fopistiation Documents attachment to the outgoing visit offer |- based on common settings - v ]
LTI LY Hromadné oznameni |E-mai ihned v |
I Thesis topics New file available for download I- based on common settings - v ]
Final thesis Nova aktivita v e-learningovém systému |- based on common settings - v \
Plagiarism checking The student internship has been evaluated |- based on common settings - v l
Practices 4 udslost v aplikaci Témata kvalifikacnich prac E-aitihned v |
ECTS departures Vypsani nového zkouskového terminu - based on common settings -
ECTS arrivals Zapsani studenta z fronty &ekateld na termin Neodesilat, neukazovat ani v portalu
- : Neodesilat, ukazat jen v portalu
Quality evaluation Zapsani znamky &i zapoctu u predmétu E-mail ned
Student application forms Zména stavu u piijezdu E-mail souhrnny kazdou hodinu
Automatic messages Zména stavu u vyjezdu E-mail souhrnny denné
—

1 Enter a new topic

NOTICE: Student can register a maximum of one THESIS topic.

* ,Garant oboru“ - ackoli se jedna o garanta nového studijniho programu, STAG pouziva staré
oznaceni ,,obor”, tedy oznaceni v navodu ,garant oboru”“ odpovida novému ,,garant programu”

-7-



Welcome [N Browse IS/ISTAG  Quality of teag

Course of study Information about user and his IS/STAG roles
Visualization of study ((Q))_m » _ Role /user Student: F

Remaining obligations
Registration for
examinations

My data

Semestral works

Student's files R

Thesis topics (S056)

¥

Nl O

Search || New topic 3

Thesis Topic

Print document for Bachelor thesis registration. Format: PDF[Z
Study resources Thesis classification

Pre-registration

Graphical pre-registration

& Topic type®  Zadané studentem

& Department/Unit®  Choose department

Study group pre- & Assigned in academic year™  2022/2023 v

registration & Defended in academic year™  2023/2024 v

Registration trading

E==2

& Type of thesis® Bachelor thesis
& Supervisor® | che

Enter all text directly into the STAG form, do not use MS Word to prepare the text!!! This will

prevent the insertion of special Word characters, which would make it impossible to work

with the data.

& Theses Guidelines™

guarantor and t

X2 |

w
[
Wi
LR ]
[
X
n

& Iwant to use TeX |

The principles for elaboration should contain the goal of the work, the specification of the
goal and topic of the thesis including their reasoning, a proposal for the solution procedure
and the schedule of the work. Follow the instructions of the department or the program

he selected supervisor when filling in these items.

4

(=] Literature*J\

The literature should contain 3-5 expert
sources listed in accordance with the
citation standard.

w
by
i
L X ]
(]
b4
n
x
n

More information
& Extent of original report -
& Extent of graphics content -

Language in which the thesis will be

& Form of thesis electronic | Written (Czech is set by default).

& Language

English =+

& I want to use TeX []



*  You can keep the Approval status at Thesis registration opened by student during the whole
time of creating of the thesis background. You can access it anytime and edit it. Do not set
the state to Thesis registration finalized by student until you are completely sure that
everything is filled in correctly and you want to send the thesis background to the thesis
supervisor for approval!!!

Internal data

Do not forget to update the approval status, otherwise you won't be able to take the next
steps required for the topic to be assigned.

& Approval status™ I Thesis registration opened by student  v||

Save Jl| Save and enter another |

* Thesis supervisor can view the thesis background even in status Thesis registration opened by
student and can provide suggestions “outside the protocol” for changes.

» If the thesis background is still in status Thesis registration opened by student, student can
remove it anytime and can create a new one.

Study group pre-

registration Examination title Topic typs Academic year of  Occ. / max
e o Priority

thesis

Registration trading Department/Unit Supervisor  Approval status Assignment Defense

I Thesis topics

Thesis
Final thesis registration 2022 2023 1 X
Remove
v g opened by
Plagiarism checking student

*  When the student is convinced that their thesis background is sufficiently finished that they
can submit it for approval, they can set the status to: Thesis registration finalized by student
and Save it.

» Student should think very carefully if they want to change the status Thesis registration
finalized by student, because once the status is Thesis registration finalized by student, the
student cannot make any other further edits of the thesis background. Furthermore, only the
thesis supervisor or study department officer can edit the thesis background. The system will
send a notification to the thesis supervisor with request for approval of the thesis
background.

The background will be approved also by a field guarantor* after it is approved by thesis supervisor.
If both approve the thesis background, student will receive a notification with information that the
topic of thesis is approved.

Student does not have to do anything more. Student do not print anything or even bring any print
or other material with them.

Thesis topic is hereby binding for the student.

2  Fix/removal of a declined topic



If the topic is rejected by either the thesis supervisor or the field guarantor*, student will receive

a notification about it.

The topic is highlighted with a pink colour, option to Remove a topic is available, and therefore

student can enter a new topic.
Graphical pre-registration  Print document for Bachelor thesis registration. Format: PDF(Z
Study group pre-

registration Examination title Topic type Academic year of Occ. / max Priority
. rior
Registration trading ype of thess | Department/Unit Supervisor Approval status Assignment Defense

— -~ I e
I Thesis topics & Student’s thesis § 5575 2023 1 x
% 2 5 (Be) KSA registration rejected Remove
Final thesis & \°F) by lecturer

Plagiarism checking

Key
Practices <& Topic awaiting approval
Topic approved

ECTS departures -
& Topic rejected

CATC arviuale

Student will make changes required by thesis supervisor or field guarantor* mentioned in
comments and then the student will click on Save.

& I want to use TeX |_J

B I £ 2 x%x x*

Test - 1st Book

(RLietatuces Pnd Book Thesis supervisor and field [« round of approval.

guarantor* enter their reasons

for rejection of the topic of the
thesis to the comments.

First, you must save changes in the background using the
Save button. Only then you will be able to change the
approval status to Thesis registration finalized by
student and click Save.

Internal data

& Approval status® dent” s thesis registration rejected by lecturer

22.02.2023 13:09:33]

& Most recent comment ' PhDr. Eva Klimentova , Ph.D. (Vyucujici)
Just one book in Literature is not enough.

You can see the history of the
approval process in the log including
all the comments.

Show/hide comments
Show the log

Subsequently, the student is notified that the approval process returns to the beginning and

therefore they will have to switch the document again to the status Thesis registration finalized

by student.

Web stag-demo.upol.cz fikd

UloZeni ddleZitych zmén shodr stav schvalovani na podatecni. Téma
proto bude nutné schvalovat znovu od zacatku. Opravdu cheete zmény

uloZit?
“ Zrug It




= NOTICE!!! Student is allowed to change the approval status to Thesis registration finalized by
student only after they save changes in the thesis background. Student then changes the status
to Thesis registration finalized by student and clicks Save again. Supervisor will receive a
notification that the corrected theses topic is ready for approval.

Internal data

Do not forget to update the approval status, otherwise you won't be able to take the next
steps required for the topic to be assigned.

& Approval status™ l Thesis registration finalized by student "I

The student can find out the current approval status in the information line, see the printscreen
below.

S Thesis Topic SRS (214
Student's files goucens

i i j j t- PDFZ
LRI I =_ Topic not yet approved Approval to be given by users with role Lecturer.

Fre reqEhation « This topic has been assigned to you.
Graphical pre-registration < Previous Next ¥

Study group pre- Thesis classification
& Topic type® Zadané studentem

registration
& Department/Unit* KSA - Department of Sociology, Andragogy and Cultural

Registration trading & Assigned in academic year™ 2022/2023

I Thesis topics & Defended in academic year™® 2023/2024
Lidaadssmmniionsiosteinken

Student will receive a notification about the approval after approval of the Thesis topic by the last
approver of the process - the field guarantor*.

Study department officer will receive a notification about the end of the approval process and, they
will process the thesis background information in STAG.

3 Change of thesis topic or change of thesis supervisor approved by thesis supervisor and
field guarantor* is a subject to a request.

If a student wants to change a topic and/or supervisor of thesis in the same academic year in which
they entered the original topic, they should request such change in writing to the field guarantor* in
the general application form (https://elf2.upol.cz/). Such request should include adequate
argumentation for the need to change the topic and/or a supervisor and the reason for it. If the field
guarantor* approves such change, they will deny the completely approved original thesis topic in IS
Stag. Student can subsequently enter a new topic. Field guarantor* will hand over the request and
their statement immediately to the study department of FOA UP. The procedure for creating a new



topic is identical to the procedure described above. The student is obliged to inform the original
supervisor about a change of supervisor by e-mail sent from his/her university address.

If a student wants to change a topic and/or supervisor of thesis in a different academic year in which
they entered the original topic, they should request such change in writing to the field guarantor* in
the general application form (https://elf2.upol.cz/). Such request should include adequate
argumentation for the need to change the topic and/or a supervisor and the reason for it. If the field
guarantor* approves such change, IS STAG allows student to enter a new topic without any limitation
and can replace the original topic. Field guarantor* will hand over the request and their statement to
the study department of FoA UP. The procedure for creating a new topic is identical to the procedure
described above. The student is obliged to inform the original supervisor about a change of
supervisor by e-mail sent from his/her university address.



