Registration to courses / Course enrollment

STAG — Study Agenda at Palacky University

>

>
>
>

STAG is an application for study affairs, students, academic and administrative staff
Portal STAG is a web place where you get all necessary information about your study, students, courses, lecturers, schedule of courses, Moodle, PU canteen...
Portal STAG has a public and nonpublic part. Nonpublic part requires login

If you want to enrol in a course, to find more details about a course or, for example, to order your food in UP canteen, you have to login to Portal (nonpublic part of
Portal)

To access the STAG you will need your username and your password

Portal UP- portal.upol.cz - htips://portal.upol.cz/

Portal works as guidepost for different parts of Palacky Unviersity information system. The most important part for you is above mentioned STAG.

Below you can see how it looks like after you login into the system.
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After you click on it, you should see this:
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You can switch to English when you click on English in right upper corner. NOTE: Yes, most of the things will change to English, but some parts of the system will still remain
in Czech.
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Now, you need to go to My Study — Pre-registration

@ Stu dy Agenda g User support contact !

Palacky University information system

Welcome QIVYES0LS Browse IS/STAG  Quality of teaching Applicant STAG Info Portal UP!

Course of study Information about user and his IS/STAG roles

Visualization of study Standard pre-registration  12.07.23 (13:00)- 25.09.23 (23:59) (9] (:[:]:19 ) CEEEEEEEEEED o/ o G N

Study group pre-registration No examination date found

Select course to register/withdraw (S030) - 2023/2024
Search for course | By certif. programme = Help

Branch / Qualification: Euroculture

Remaining obligations

Registration for

examinations

My data EUROCU2019 - Min. Acq. Reg.
A Povinné predméty 88 88 [ =]
Semestral works A Piedméty statni zavéreéné zkousky 1 0 16
B Predméty souvisejici s vypracovanim a obhajobhou 0 0 0 R
Student's files diplomové prace
Stud B Povinné g 25 0 255
Lty F=edliE=s B Povinn& volite B3R 35 0
I Pre-registration
Graphical pre-
registration
up pre-
Click on Pre- |
registration ics
Plagiarism checking Registered: Student's timetable |Winier semester v | [2023/2024 v | Table () Graphic @
Practices = Timetable contains no events
ECTS departures Credits 0
’ LS
ECTS arrivals
Credits 0

Quality evaluation

On the left you can see different parts of your My Study section of STAG. During your studies you will need the Pre-registration and ECTS Departures (for your 2nd and
3rd, and potentially 4th semester — there is manual specifically for this).
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Pre-registration
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. LS
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Quality evaluation

At Palacky University system all the courses are divided into three categories (A, B, C):

- A Povinné predméty — Mandatory courses: during the course of your studies you must pass all these courses

- A Predméty statni zavérecné zkousky — Courses of the Final state exam: you will enroll to those in connection to your Final state exam in the 4th semester

- B Predméty souvisejici s vypracovanim a obhajobou diplomové prace — Courses related to the writing and defense of the thesis: you will enroll to
those in 3rd and 4th semesters. You can find here MA thesis first part (3rd semester, Thesis Writing Seminar and MA thesis). PLEASE NOTE THAT YOU MUST
REGISTER TO THOSE COURSES REGARDLESS WHERE YOU ARE DURING THOSE SEMESTERS!!!

- B Povinné predméty 1 — Optional Courses 1: here you can find course for Internship, if you will decide to do an internship during your 3rd semester

- BPovinné piredméty B — Optional Courses 2: you can find Optional courses offered as a part of the Euroculture study plan here. Of course you can choose Optinal
course from any department at the Faculty of Arts, but those might appear in C category.

- CPiredméty mimo studijni plan — Courses outside of the study plan: courses that are not part of the initial Euroculture study plan will show up here. That is
not a problem, it is just how our system divides the courses. If it is a course that should be a part of B category, we will count it as such. And if you will attend some
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language courses, those will appear here as well, and will remain as C category courses here. If any course shows up here, it will still count into the overal ECTS credits
you need to receive for the semester. Also, if you attend any additional courses at your 2nd unviersity (mostly language courses), those will appear here too.

To register/enroll for the course, you need to click on the abbreviation starting KHI/xxx (e.g. KHI/ECFI, KHI/ECFII and so on). When you do so, small window will open as

showed below. You need to tick both option (SE and LE) and then save it (,,UloZit zmény*) at the bottom of the window. You need to tick both because in Olomouc classes are
officially divided into lecture part and seminar part (that is just a technical thing).

Study Agenda

Palacky University information system
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You can see all the courses abbreviation you registered to next to the timetable. Overview of your timetable is generated automatically.

After you register to all courses required for the semester, you can download Palacky Unviersity s app — Uplikace. There you will see all your classes for each day, it also
includes map of the university etc. It is quite handy. You can find it for Android and Apple.
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Here you can find explanation to some of the symbols you might seen in STAG in Pre-registration. Please note that some of those might to apply to your specific case.

Barewna a obrazkova legenda w

Ikony piredzapisu  Plna napovéda k aplikaci...[

| /| Tento pfedmét tuto rozvrhovou akc mate zapsanl(u)

’—""I_‘,E Predmét =i nemdZete zapsat, protoZe jsou jif obsazeny viechny

pfednasky tohoto predmétu nebo viechna cviteni nebao dplné wiechny
akce, Sledujte prib&inég, zda se pfedmét neuvolni nebo kontaktujte
pfisluinou katedru a poZadejte o zvgfani kapacity néktaré akce.

3 ¥ Pfedmét si nemidZete zapsat, protofe je wylerpana celkowd

LS 25

kapacita predmétu pro prizluiny semestr stanovena katerou, Sledujte
prab&iné, zda ze pfedrmét neuvolni nebo kontaktujte pfizluinou
katedru a pozadejte o zvvwieni kapacity predmétu

% Predmét nema rozerh, Pokud se doamnivate, e by rozerh mit mél,
kontaktujte prisluznou katedru,

SBEC?| Predrmét =i nemdZete timto zplzobermn zapszat, protofe se ve
Yaierm studijnim planu veskytuje vicekrdte s rdzndm statutem,
Yyberte si v levé f3sti obrazovky n&kterd z blokd, kteri tento
pfedmet obzahuje. Pfedrét ze Viarn zobrazi jiZ bez této znadky a
budete =ijej moc zapsat

5? Tento predmiét jste jiz abzolvoval(al,

I Tento pfedmé&t mate zapsan v tornto akademickém roce,
visladek abzolvovani neni dosud zndm (vloZen do databdze],

Ma rozurhousd ake zbjud jen <= 40% 30% 20% [10%] [l -t

Ikony pomocnikd

- -

Dohleddvaé - pamidZe najit katedru, pfedmét. ..
[zadate Edst nazvu & zkratky a kliknete na ikonu...]

Tooltip - zobrazi dalgi doplfujici ddaje, napovédu
[prejedete myii nebo kliknete...)

=

= Radié - na kliknuti sefadi vzestupné, sestupné, ..

Rozvrhoveé akce spadajici do stejné grupy jsou
oznaceny stejnou ikonou... (Ge-li grup wvice nezli 16,
dalii jsou oznadeny dislerm... mame jen 16 rznych ikon 1)

el

( You are registered in this course }

This course is not avilable
L because the capacity is full.

The capacity of this course is full, but it is
still possible to ask the teacher for the
registration/to increase the capacity.

— )

This course has no timetable.If
t necessary, please contact the teacher.

( You cannot register in this course, because
you have it multiple times in your study plan.

.

( You have already passed this course. ]




